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           TOWNSHIP OF 

     CARLING 
 
 

ZONING CERTIFICATE & BUILDING PERMIT PRE-CONSUTLATION 

REQUEST APPLICATION FORM 

 

OFFICE USE ONLY 

Date Application Received:  

Date Fee Paid:  

Application No.:  

 
This application process is only available to registered landowners or their authorized 

agents. Zoning Certificates or Building Permit Pre-Consultation Requests will not be 

available for individuals or groups requesting information for lands which they are not the 

registered owner of at time of application. 

 

Zoning Certificate / Building Permit Pre-Consultation Request 

Please select which type of review you are looking to obtain from the Township: 

☐    Zoning Certificate 1 (to confirm all existing buildings on a lot are compliant with the  

        Township’s Comprehensive Zoning By-law) 

☐   Zoning Certificate 2 (to confirm proposed buildings and structures are compliant  

        with the Township’s Comprehensive Zoning By-law) 

☐    Building Permit Pre-Consultation Request (a review with Township staff to confirm  

        existing zoning, applicable zoning regulations, building permissions, what  

        buildings/structures/uses can and cannot be constructed on a property etc.) 

Fee Structure 

Zoning Certificate 1:         $150.00 

Zoning Certificate 2:         $200.00 per Residential Principal Building/Structure 

             $75.00 per Accessory Building/Structure 

           $100.00 per Non-Residential Principal Building/Structure 

             $50.00 per Revision 

Building Permit  

Pre-Consultation Request:        $250.00 + $100.00 per each hour of consultation  

                                                                                 over 2 hours. 
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A. Applicant/Owner 

Full Name:  

Telephone Number:  

Email Address:  

 

B. Agent (if applicable) 

Full Name:  

Telephone Number:  

Email Address:  

 

C. Subject Lands 

Civic Address:  

Legal Description:  

Roll Number:   

 

D. Description of Proposal 

 

 

E. Authorization for Agent to Act 

 
If an Agent will be representing the Applicant for this Zoning Certificate Application 
Form, the written authorization of the Applicant stating that the Agent is authorized to 
make the submission on their behalf must be included with this Form or the 
authorization set out below must be completed. 
 
I / We ____________________________________________ the undersigned, being  
 
 
the Applicant herein, hereby authorize _____________________________________ 
 
 
to act as my Agent with respect to the preparation and submission of the Zoning  
 
 
Certificate & Building Permit Pre-Consultation Request Application Form. 
 
 
 
 
 
Date: ________________________ Owner Signature: ________________________ 
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F. Permission to Enter Property 

 

I / We ____________________________________________ hereby authorize 

members of the staff of the Township of Carling to enter onto the above-noted 

property for the limited purposes of evaluating the application over the time this 

application is under review by the Township. 

 

Date: ________________________ Owner Signature: ________________________ 

 

G. Authorization by Applicant/Agent 

 

I have completed this Zoning Certificate Application Form and/or have examined the 

contents of this Form and materials submitted and certify that the information 

provided is correct and true to my knowledge. 

 

Date: ________________________ Owner Signature: ________________________ 

 

H. Legal Disclaimers and Review 

 

I hereby acknowledge and agree to the disclaimers established in Section J. of this 

application form. I also acknowledge and agree that I have had the opportunity to seek 

legal advice with respect to this application in advance of signing it and submitting it to 

the Township of Carling. 

 

Date: ________________________ Owner Signature: ________________________ 
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I. Complete Application Requirements 

 
The following plans/drawings must be submitted together with an application for a 
Zoning Certificate 1 / Zoning Certificate 2 / Building Permit Pre-Consultation Request. 
Review of an application will not commence until such time as all required submissions 
have been provided. All information must be provided in writing. Zoning Certificates will 
not be issued by the Township if applicable information has not been provided in writing. 
 
Zoning Certificate 1 
 

 ☐     Site Plan providing the following items (in metric units): 

a) Lot boundaries and dimensions; 
b) Location of any shore road allowance (open or closed) lying adjacent to 

the subject land; 
c) Total lot area; 
d) Dimensions and use of all existing buildings/structures; 
e) Setbacks of all existing buildings/structures to lot lines; 
f) Setbacks of any existing building/structure to EP, EP1 or EP2 zone 

boundaries as illustrated in the Township’s Zoning By-law; 
g) The Gross Floor Area of any existing building/structure; 
h) The Ground Floor Area of any existing building/structure; 
i) The location of any driveways and parking areas and their setback to lot 

lines; 
j) The location of any existing private sewage system and its setback to all 

lot lines; and 
k) The location of any existing easement, right-of-way, or utility located on 

the subject land. 
 
NOTE: building height/number of storeys must be provided in writing in order to review  
            compliance with certain provisions of the Township’s Zoning By-law. 
 
Zoning Certificate 2 
 

  ☐     Site Plan detailing the proposal (in metric units) and illustrating the following: 

a) Lot boundaries and dimensions; 
b) Location of any shore road allowance (open or closed) lying adjacent to 

the subject land; 
c) Total lot area; 
d) Dimensions and use of all existing and proposed buildings/structures; 
e) Setback of all existing and proposed buildings/structures to all lot lines; 
f) Setback of any existing/proposed building/structure to EP, EP1, or EP2 

zone boundaries as illustrated in the Township’s Zoning By-law; 
g) The Gross Floor Area of any existing or proposed building/structure;  
h) The Ground Floor Area of any existing or proposed building/structure; 
i) The Floor area of any garage (detached or attached to main dwelling); 
j) Setbacks of any private sewage system to all lot lines; 
k) Driveways and parking areas and their setbacks to lot lines; and 
l) Location of any existing easement, right-of-way, or utility located on the 

subject land. 
 

☐     Floor Plans 

 

☐     Elevation Plans illustrating the following: 

a) The height of any proposed building, calculated in accordance with 
Section 4.68 of the Township’s Comprehensive Zoning By-law; and 

b) In the case of a residential dwelling with a walkout basement, the height 
of the walkout basement as measured from the average level of finished 
grade to the ceiling above, measured on each face of the building. 

 

☐     Cross-Section Plans 
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Building Permit Pre-Consultation Request 
 

☐     Site Plan providing the following items (in metric units): 

a) Lot boundaries and dimensions; 
b) Location of any shore road allowance (open or closed) lying adjacent to 

the subject land; 
c) Total lot area; 
d) Dimensions and use of all existing buildings/structures; 
e) Setbacks of all existing buildings/structures to lot lines (Front, Rear, Side, 

Side); 
f) Setbacks of any existing building/structure to EP, EP1 or EP2 zone 

boundaries as illustrated in the Township’s Zoning By-law; 
g) The Gross Floor Area of any existing building/structure; 
h) The Ground Floor Area of any existing building/structure; 
i) The location of any driveways and parking areas and their setback to lot 

lines; 
j) The location of any existing private sewage system and its setback to all 

lot lines; and 
k) The location of any existing easement, right-of-way, or utility located on 

the subject land. 
 
NOTE: all site plans shall be professionally prepared. Where a site plan provided has 

not been prepared by an Ontario Land Surveyor (including their professional 
seal or signature), the Township of Carling reserves the right to require the 
applicant to provide Ontario Land Surveyor verification of setbacks prior to 
issuance of any building permits by the Township of Carling. 

 
NOTE: it may not be possible for the Township to confirm existing/proposed buildings 

or structures are located above the defined Georgian Bay Flood Elevation Line 
as established in the Zoning By-law. Owners/Applicants may be required to 
obtain Ontario Land Surveyor confirmation of such to demonstrate compliance. 

 

J. Disclaimers 

 
By signing this application form, the Owner/Applicant acknowledges and agrees that 
additional information to that set out in Section I. of the application may be required in 
order for the Township of Carling to issue a Zoning Certificate or to provide comments. 
Where additional information is requested by the Township of Carling, a Zoning 
Certificate or general comments shall not be issued by the Township until such time as 
the required information has been provided. 
 
The Owner/Applicant acknowledges and agrees that all Zoning Certificates or general 
comments issued by the Township are based solely on the information provided by the 
Owner/Applicant. Any errors or omissions in the information provided to the Township 
of Carling is the sole responsibility of the Owner/Applicant. The Township of Carling 
shall not be held responsible for such errors or omissions. 
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