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AGENDA 
 

for the 

 

REGULAR MEETING OF COUNCIL 
 

 
 

July 26, 2022 
9:00 a.m. 

Council Chambers   
2 West Carling Bay Road, Nobel, Ontario  

 
REMINDERS: 
 
May 2nd – August 19th, 2022   
Nomination period for the 2022 Election, the nomination period will remain open until 
2:00 p.m. on August 19th  
 
August 9th, 2022  
9:00 a.m. – Special Council Meeting – Official Plan Review  
 
August 23rd, 2022  
9:00 a.m. – Regular Meeting of Council  
 
 

1. CALL TO ORDER 
 
 
 

(1) ADOPTION OF AGENDA  
  
 
 
 

2. DISCLOSURE OF PECUNIARY INTEREST 
 
 
 
 
 

Council Agenda Package Page 1 



  

2 
 

3. DELEGATION  
 

(1)  BELVEDERE HEIGHTS LETTER OF CONCERN – LYNNE GREGORY  
 
 
 

4. PUBLIC MEETING  
 
(1) SHORE ROAD ALLOWANCE CLOSURE - SRA 2020-03 GILLY’S / QUINTAS   

 
 

5. CONSENT AGENDA 

 
Resolution 22- 
Moved by 
Seconded by   
 

NOW THEREFORE BE IT RESOLVED that consent Agenda Items 5(1) through 5(7) inclusive be 
adopted.  
                   

  
(1) MINUTES OF PREVIOUS MEETINGS  
                      
          See Pages:                     NOTE: Previous Meeting Minutes are at the back of the Agenda Package  
 
 
 

a. Regular Meeting of Council     
 
  Resolution 22- 
  Moved by 
  Seconded by 
 

NOW THEREFORE BE IT RESOLVED that the Minutes of the Regular Meeting of Council 
held on June 14th, 2022 be adopted.   
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b. Special Meeting of Council     
 
  Resolution 22- 
  Moved by 
  Seconded by 
 

NOW THEREFORE BE IT RESOLVED that the Minutes of the Committee Meeting of Council 
held on July 5th, 2022 be adopted.   

 
 
 
 

c. Committee Meeting of Council     
 
  Resolution 22- 
  Moved by 
  Seconded by 
 

NOW THEREFORE BE IT RESOLVED that the Minutes of the Committee Meeting of Council 
held on June 28th, 2022 be adopted.   

 
 

(2) COUNCIL CORRESPONDENCE    
 

 
  Resolution 22- 
  Moved by 
  Seconded by 

 
NOW THEREFORE BE IT RESOLVED that Council receives the July Council Correspondence 
listing. 

 
          
 

(3)  REPORTS OF COMMITTEES  
 

None  
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(4) STAFF REPORTS  

             
None  

 
 

(5) COMMITTEE OF THE WHOLE MOTIONS 
 
 

a. Blue Box Program – Producer Responsibility        
 
  Resolution 22-                                                                 Moved by Councillor Gilbert   
                                                                                          Seconded by Councillor Crocker  
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council agrees 
to give staff the authority to negotiate with Circular Materials with respect to recycling.  
 
 

Carried 
 

 
 

b. Closed Session         
 
  Resolution 22-                                                                 Moved by Councillor Gilbert   
                                                                                          Seconded by Councillor Crocker  
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council move 
into a CLOSED SESSION at 11:03 a.m., pursuant to Section 239(2)(d)(e)(f) of the Municipal Act, 
2001, S.O. 2001, c.25, as amended for a matter regarding potential litigation and advice from a 
solicitor in relation to an OLT appeal, a labour relations matter regarding the fire department and 
an agreement on Brooks Landing.  
 
 

Carried 
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Resolution 22-                                                                   Moved by Councillor Gilbert   
                                                                                          Seconded by Councillor Crookshank  
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council move 
out of a CLOSED SESSION at 11: 56 a.m. 
 
 

Carried 
 
 

 
Resolution 22-                                                                   Moved by Councillor Gilbert   
                                                                                          Seconded by Councillor Crookshank  
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council 
authorizes staff to proceed as directed in closed in regard to the Kroeker Ontario Land Tribunal 
Settlement.  
 
 

Carried 
 

 
 
 

Resolution 22-                                                                   Moved by Councillor Gilbert   
                                                                                          Seconded by Councillor Crookshank  
 

NOW THEREFORE BE IT RESOLVED that the CAO amend the employee policy and handbook 
to increase the mandatory retirement age for Fire Fighters from 60 to 65 with the condition that all 
Fire Fighters over the age of 60 have to get an annual medical.   
 
 

Carried 
 

(6)  REQUEST FOR SUPPORT  
  

None  
 
 
 

 
(7) SUPPLEMENTARY BUSINESS  

None  
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6. PLANNING FILES  

  
None  
 
 

7. BY- LAWS 
 

(1)  SHORE ROAD ALLOWANCE CLOSURE SRA 2020 – 03 GILLY’S / QUINTAS  
 
Pages:  

 

 
 

(2) RETENTION BY-LAW UPDATE  
 
Pages: 

 

 
 
 
 
 
 
 
 
 

2022- 
Moved by 
Seconded by 
 
BEING A BY-LAW to close and sell part of the original shore road allowance in front of Lot 74, 
Concession 12: Township of Carling; designated as parts 7,9,10,13, 14 on a draft reference plan 
dated June 7, 2022 (Quintas – Formally Gilly’s Snug Harbour Restaurant and Marine Ltd.)   
 

                                          

2022- 
Moved by 
Seconded by 
 
BEING A BY-LAW to amend by-law 2017-08 being a by-law to provide a schedule of retention periods 
for the records of the Township of Carling and establish a records management policy.  
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8. ANNOUNCEMENTS FROM MEMBERS 
 
 
 
 
 

9. NEW AND UNFINISHED BUSINESS 
 

(1) EV CHARGERS – INSTALLATION OF CHARGER FOR PAY PER CHARGE 
AT THE TOWNSHIP HUB (Item will be presented at 10:00 a.m.)   

 
 

10. CLOSED SESSION  
 

 

 
 

 
 

Resolution 22- 
Moved by 
Seconded by 
 
NOW THEREFORE BE IT RESOLVED that Council move into a CLOSED SESSION at 
___________, pursuant to Section 239(2)(d) of the Municipal Act, 2001, S.O. 2001, c.25, as 
amended, for reasons regarding labour relations .  
                                                                             
 
 
 
 
 
 
 

 

Resolution 22- 
Moved by 
Seconded by 
 
NOW THEREFORE BE IT RESOLVED that Council move out of a CLOSED SESSION at 
___________. 
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11. CONFIRMING BY-LAW  
 

Page:  

 
 
 
 

12. ADJOURNMENT  
 

 
 
 
 
 
 
 

2022- 
Moved by 
Seconded by 
 
BEING A BY-LAW to confirm the proceedings of the Regular Meeting of Council held on July 23, 
2022.  
 

 

Resolution 22- 
Moved by 
Seconded by 
 
NOW THEREFORE BE IT RESOLVED that the Regular Meeting of Council be adjourned at 
________. 
 

 

Resolution 22- 
Moved by 
Seconded by 
 
NOW THEREFORE BE IT RESOLVED that Council authorizes staff to proceed as directed in closed 
session. 
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Township of Carling 
 

 

 

COUNCIL CORRESPONDENCE 
Regular Meeting of Council 

July 26, 2022 

 
REQUESTS FOR SUPPORT 
 
GOVERNMENT 
 

[A] The Town of Cobourg  
Resolution – AMBER Alert System  

 
[B] The Township of Perry  

Resolution – Private Member’s Bill C-233 “Keira’s Law”  
 

[C] The City of Owen Sound  
Resolution – Removal of Municipal Councillors Under Prescribed Circumstances 

 
[D] The Township of North Dumfries  

Resolution – Ontario Must Build it Right the First Time  
 

[E] The Municipality of Killarney  
Resolution – Sanctions on Russia  

 
[F] The Township of Bonfield  

Resolution – Ontario Amber Alert  
 

[G] The Municipality of Grey Highlands 
Resolution – Voter’s List Information for Candidates  

 
[H] The Municipality of Tweed 

Resolution – Ontario Wildlife Damage Compensation Program  
 

[I] The Municipality of Brighton  
Resolution – Ontario Amber Alert  

 
[J] The Town of East Gwillimbury  

Resolution – Summary and Implications of Provincial Bill 109: More Homes for Everyone Act, 
2022 
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[K] City of Orillia  
Resolution – Voluntary Russian Sanction  
 

[L] The Township of Greater Madawaska  
Resolution – Annual Emergency Exercise Exemption  

 
[M] The City of Mississaugua  

Resolution – Ontario AMBER Alert  
 

[N] Township of Matachewan  
Resolution – Voters List  

 
[O] Township of Lucan Biddulph  

Resolution – Voluntary Russian Sanctions  
 
 
AGENCIES/ASSOCIATIONS/OTHER 
 

[P] North Bay Parry Sound District Health Unit  
Notice – Lake Harmful Algal Blooms (HABS)  

 
[Q] ICECAP  

2022 – Q1 Highlights  
 

[R] North Bay Parry Sound District Health Unit  
Public Service Announcement – Masking will continue at the Heath Unit and its Community 
Clinics  

 
PUBLIC WORKS 
 
MISCELLANEOUS 
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Township of Carling 
 

FORMAL REPORT 
 
 

 

Report to: Committee of the Whole 

 

Date of Meeting: February 23, 2021 

 
Department: Planning 

 

Author: Ryan Snowball, Planner 

 Status: OPEN Subject: SRA 2020-03 (Gilly’s 

Snug Harbour Marina & 

Restaurant) 

RECOMMENDATION: 

 

 

 

BACKGROUND: 
Applicant(s): Gilly’s Snug Harbour Restaurant and Marine Ltd. 

Property Description: Pt Lot 74, Concession 12 (138 Snug Harbour Road) 

MNRF Fish Habitat: Type 2 (Non-critical). 

KEY POINTS: 
The owners of Gilly’s Snug Harbour Restaurant and Marine Ltd. have submitted an application to purchase a 

portion of the Shore Road Allowance in front of their property located at 138 Snug Harbour Road. Specifically, 

the owners are looking to purchase the portion of the shore road allowance surrounding the existing 

restaurant building. 

The owners have made this application in anticipation of securing a building permit for the replacement of a 

porch on the existing restaurant building. The Building Code Act restricts who the Township may issue a 

building permit to. This list includes the owner of the land upon which the proposed building will be situated, 

or a lessee of that land. Because the restaurant is located on the municipally-owned Shore Road Allowance, 

the Township is not legally entitled to issue a building permit for the replacement of this porch. Should this 

application be successful and the Shore Road Allowance transferred to the owners, a building permit could 

legally be issued by the Township. 

Notice of the proposed closure was provided to the neighbours on either side of the subject land, being 132 

Snug Harbour Road and 140 Snug Harbour Road. Both owners have signed a form indicating they consent to 

the sale of this land. Additionally, notice was provided to the local Ministry of Natural Resources and Forestry 

(‘MNRF’) office. The MNRF owns a water lot located along the shoreline of the subject land, directly adjacent 

to the land proposed to be purchased by the owners. A consent form has also been signed by the MNRF 

indicating no objection to the proposed closure. 

The Township’s Official Plan – Section 13.06 – indicates that the Township supports the closure of shore road 

allowances, except in the following instances: 

1. The lands are necessary for existing or future access to private property owners or to the public; 

2. Where the lands include important environmental features including Type 1 Fish Habitat; or 

3. All or a portion of the shore road allowance is flooded. 

That Carling Council agree to open a file, SRA 2020-03 being an application to close and convey a part of 

the shore road allowance in front of Part of Lot 74, Concession 12 (138 Snug Harbour Road), and that the 

shore road allowance to be closed and conveyed be declared surplus pursuant to Property Disposal By-law 

2004-07.  
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The proposed closure complies with all of the above requirements. The proposed closure conforms to the 

Township’s Official Plan. 

FINANCIAL IMPLICATIONS: 
The applicants are responsible for all costs incurred by the application, pursuant to By-law 2015-42 as 

amended.  

OTHERS CONSULTED: 
 N/A 

ATTACHMENTS: 
 Application; 

 Key map; 

 Aerial/Fish habitat mapping; 

 Signed Consent Forms 

Respectfully submitted,  

 

 

Ryan Snowball,  

Planner 
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APPLICATION TO CLOSE AND CONVEY ROAD ALLOWANCES

The undersigned hereby makes application to the Township of Carling for a closing on
the unopened shore road allowance in front of the property of the undersigneO,-tfre
particulars of which are as follows:

1. Name in Full of Applicant (s)

Name
/).
LY Birthdate (DD/MMryy) tq las lat

Name Birthdate (DD/MM/yy)

2. Address(es) of Applicant(s):

i3g \S^'/L)G r*frR&ouR {<O. &H N CIN FAG /GC

3 Telephone No.

a"{l
Applicant 1 :(Residence

Applicant 2:(Residence )

4. Occupation(s)

App

BI (Work)

(Work)

H _SS Se" (ro^a)

5

I ica nt 1 :Res l-auro^(+Man rta Applicant 2
Ot srTg-l6Veralbf

Full details of the #"nh"r in which the land of the applicant is registered

(forward copy of deed)

*q - 36 - coo * o&7 - otTa& -ayfi
6. Roll Number: 4Q - t', - ooo*'oog"- r:l l*(vM

Street Address: /
Property Description ??r LoT

car-,t t g, pf Lor 7f "pc L 6+yp S/S
lnclude a diagram showing the boundaries of the shoreline allowance that will be in
effect after the conveyance and the boundaries of adjacent property owned by others.

All structure locations must be shown.
Note: This is NOT an Ontario Land Surveyor's Plan at this point, but MUST be in sufficient detail to determine
what land the application refers to and where the lot lines are proposed to project.

/s

7. Are there any mortgages against your property? /-vc
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No ( Y"r (forward copy of mortgage)

IAIVE ACKNOWLEDGE that lAtVe have read the explanation associated with the
Township of Carling's Application to Close and Convey Road Allowances and submit an
application fee in the amount of $2000.00 for consideration of this application by
Council.

I/VVE FURTHER AGREE that on approval in principle by the Municipality, we shall
fonruard to the Township of Carling the deposits requested by the Clerk, and to pay any
balance or outstanding sums owing to the Municipality prior to the dellvery of the deed
to me.

IA/VE ALSO UNDERTAKE to order a survey and to make sure that the survey is not
registered until the proposed division lines have been approved by Carling Township
Council.

Dated at d\| tn"(f[aayor f"',(dt{v) (month)
20zd

Signed

Witness:

Please address correspondence to

Personal Solicitor:

(,ra*,7
4&/ {rns6rzName:

Address:

Phone No

Please submit the following documentation with your application

+ Acopyofyourdeed

Diagram of your: property

A copy of your mortgage (if applicable) (as referred to in Apptication Form # 7)

Detailed directions to your property
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CONSENT TO PROPERTY LINE EXTENSIONS

ON PROPOSED SHORE ALLOWANCE CLOSING

APPLIGANT(s): Gilly's Snug Harbour Restaurant and Marina

The undersigned, being abutting owner of the Applicant(s) to the Township of

Carling to close a Shore Road Allowance in front of their lands, hereby consents to

the proposed extension of the lot lines across the said Road Allowance to be closed,

illustrated on the attached sketch retrieved from the West Parry Sound Geographic

Network and highlighted in yellow.

(
l

Date
lrma Hamill
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CONSENT TO PROPERTY LINE EXTENSIONS

ON PROPOSED SHORE ALLOWANCE CLOSING

APPLICANT(s): Gilly's Snug Harbour Restaurant and Marina

The undersigned, being abutting owner of the Applicant(s) to the Township of

Carling to close a Shore Road Allowance in front of their lands, hereby consents to

the proposed extension of the lot lines across the said Road Allowance to be closed,

illustrated on the attached sketch retrieved from the West Parry Sound Geographic

Network and highlighted in yellow.

Date: f"4 L4> z-(

Harbour Go-op nc.

DA", > =fe'dA{7-"
PAe: t De"/1r*
6'(V't-i*/.f'j,g
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CONSENT TO PROPERTY LINE EXTENSIONS 
 

ON PROPOSED SHORE ALLOWANCE CLOSING 
 

APPLICANT(s): Gilly’s Snug Harbour Restaurant and Marina 
 

The undersigned, being abutting owner of the Applicant(s) to the Township of 
 

Carling to close a Shore Road Allowance in front of their lands, hereby consents to 
 

the proposed extension of the lot lines across the said Road Allowance to be closed, 
 

illustrated on the attached sketch retrieved from the West Parry Sound Geographic 

Network and highlighted in yellow. 

 
 
 
 
______________________________ Date:  ____________________________ 
Jaclyn Brown, MNRF 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

December 18, 2020
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THE CORPORATION OF THE TOWNSHIP OF CARLING 

 

BY-LAW NO. 2022 - 

 

A BY-LAW TO CLOSE AND SELL PART OF THE ORIGINAL SHORE ROAD ALLOWANCE IN 

FRONT OF LOT 74, CONCESSION 12; TOWNSHIP OF CARLING; DESIGNATED AS PARTS 

7, 9, 10, 13, 14 ON A DRAFT REFERENCE PLAN DATED JUNE 7, 2022 (QUINTAS – 

FORMERLY GILLY’S SNUG HARBOUR RESTAURANT AND MARINE LTD.) 

 

WHEREAS pursuant to The Municipal Act, R.S.O. 2001, Chapter 25, Council is empowered to 

close highways; 

 

AND WHEREAS pursuant to the said Municipal Act, Council is empowered to sell any highway 

which has been closed and declared surplus; 

 

AND WHEREAS The Corporation of the Township of Carling (the “Corporation”) has complied 

with the requirements of Notice By-law 2003-4 as amended by By-law 2004-18-A and by By-law 

2019-16 and Property Disposal By-law 2004-7 with respect to the closing of the highway on the 

lands more particularly described in Schedule “A” attached hereto and for the sale of the said 

lands; 

 

AND WHEREAS the Clerk of the Corporation received no comments in writing with respect to the 

proposed closing or sale; 

 

AND WHEREAS the Corporation has received a request from the abutting landowners for a 

conveyance of the said lands. 

 

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWNSHIP OF 

CARLING HEREBY ENACTS AS FOLLOWS: 

 

1. Close - This Council does hereby close the highway on the lands more particularly 

described in Schedule “A” attached hereto.   

 

2. Declaration That Lands Are Surplus - This Council does hereby declare the lands more 

particularly described in Schedule “A” attached hereto to be surplus.  

 

3. Easements - This Council does hereby authorize the transfer of an easement to Hydro 

One Networks Inc. over the lands to be closed as deemed required by Hydro One 

Networks Inc. 

 

4. Authorization of Sale - This Council does hereby authorize the sale of the lands described 

in Schedule “A” attached hereto by way of direct sale to the abutting landowners for a 

consideration of $6,125.00 plus applicable HST.   

 

5. Execution of Documents - This Council does hereby authorize the Mayor and Clerk or 

Deputy Clerk to sign all documents and to take all action necessary to carry out the intent 

of this By-law. 

 

 

 
READ and FINALLY PASSED in OPEN COUNCIL this 26th day of July, 2022. 
 
 
 
 
THE CORPORATION OF THE TOWNSHIP OF CARLING 
 
 
 
 
_______________________  ______________________________ 
      Mike Konoval, Mayor                             Kevin McLlwain, CAO/Clerk 
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SCHEDULE “A” TO BY-LAW NO.  2022 - 

OF THE CORPORATION OF THE TOWNSHIP OF CARLING 

 

PART OF THE ORIGINAL SHORE ROAD ALLOWANCE IN FRONT OF LOT 74, CONCESSION 

12; TOWNSHIP OF CARLING; DESIGNATED AS PARTS 7, 9, 10, 13, 14 ON A DRAFT 

REFERENCE PLAN DRAWN BY “KB” AND DATED JUNE 7, 2022 (QUINTAS – FORMERLY 

GILLY’S SNUG HARBOUR RESTAURANT AND MARINE LTD.) 

Council Agenda Package Page 21 



MAUGHAN
S  U  R  V  E  Y  O  R  S 

A division of Ivan B. Wallace O.L.S.
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THE CORPORATION OF THE TOWNSHIP OF CARLING 

BY-LAW No.      08-2017 

Being a by-law to provide a schedule of retention periods for the records of the 

Township of Carling and establish a records management policy 

WHEREAS Section 254 of the Municipal Act, 2001 c.25 provides that a municipality shall 

retain and preserve the records of the municipality and its local boards in a secure and 

accessible manner and, if a local board of more than one municipality, the affected 

municipalities are jointly responsible for complying;  

AND WHEREAS Section 255 (2) of the Municipal Act, 2001 c.25 provides authority to 

destroy a record of a municipality or local board if a retention period for the record has 

been established;  

AND WHEREAS Section 255 (3) of the Municipal Act, 2001 c.25 provides that a 

municipality may, subject to the approval of the municipal auditor, establish retention 

periods during which the records of the municipality and local boards of the municipality 

must be retained and preserved; 

NOW THEREFORE the Council of the Corporation of the Township of Carling herby 

enacts as follows:   

1.0  DEFINITIONS:  

 

1.1   “Clerk” shall mean the Corporation’s municipal Clerk or their designate(s); 

 

1.2  “Corporation” shall mean the Corporation of the Township of Carling; 

 

1.3   “Destroy” shall mean the process of eliminating or deleting data 

documents and records so that the recorded information no longer exists; 

 

1.4  “Employee” shall mean any person who is hired for a wage, salary, fee or 

payment to perform work for the Corporation of the Township of Carling; 

 

1.5  “Official Business Record” shall mean a record that describes or 

illustrates work-related decisions and actions including emails, charts, 

presentations, briefing notes etc. They show what happened, when, who was 

involved and what was decided or recommended and by whom;  

 

1.6  “Official Record” shall mean a record that has operational, legal, fiscal, 

vital or historical value and that is legally recognized as evidence of a business 

transaction or establishes facts; 

 

1.7  “Original” Shall mean a record that was first produced or is a source 

document or is received by a department or is received by a department;  

 

1.8  “Record” shall mean any recorded information, however recorded whether 

in printed form, on film, by electronic means or otherwise including 

correspondence, memoranda, plans, drawings, graphic works, photographs, 

film, microfilm, microfiche, sound records, video tapes, e-mail, machine 

readable records, and any documentary material regardless of physical form or 

characteristics, including Official Business Records, Official Records, 

Temporary Records and Transitory records; 

 



1.9  “Records Classification System and Scope Notes” shall mean the 

document, updated from time to time by the Clerk or their designate, describing 

the various Records categories and used by Employees to properly classify 

and file Records. 

 

1.10  “Retention Period” shall mean the period of time that records are kept to 

meet operation, legal, regulatory, fiscal or other requirements by the 

Corporation before they may be disposed of as established under this By-law;  

 

1.11  “Retention Schedule” shall mean a document that describes the 

Corporation’s records at a series level, and indicates the length of time that 

each series shall be retained before its final disposition. It specifies those 

records to be preserved for their archival or legal value, and on a continuing 

basis, authorizes the destruction of the remaining records after the lapse of a 

specified retention period or the occurrence of specific actions or events. 

Record Retention Schedules serve as the legal authorization for the disposal 

of the Corporation’s records;      

 

1.12  “Temporary Record” shall mean a record created or received by staff that 

has no value beyond an immediate or minor action and is not required to meet 

legal or fiscal obligations. These records do not provide evidence of decision-

making or work related operations;  

 

1.13  “Transitory Record” shall mean a record kept solely for convenience of 

reference and of limited value in documenting the planning or implementation 

of Township services or programs. Emails and voicemails are considered 

transitory records  

 

1.14  “Year” shall mean a full calendar year commencing on the date of the 

Record.  

 

2.0  GENERAL 

 

2.1  The Records Management Policy attached hereto as Schedule “A” forms 

part of this by-law; 

 

 

2.2  The Records Retention Schedule attached hereto as Schedule “B” forms 

part of this by-law; 

 

2.3  The Clerk or their designate shall administer the by-law and ensure that the 

retention periods set out in Schedule “B” attached hereto comply with all 

relevant legal requirements for records retention; 

 

2.4  In determining the Retention Period for any Record, the Clerk or designate 

shall consider, in consultation with other staff as appropriate: 

 

i. The operational nature of the Record, including the period of time during 

which the Corporation uses the Record to conduct its business; 

ii. The legal nature of the Record, including the period of time necessary 

to comply with statutory or regulatory requirements imposed by 

agreements, permits or similar instruments, or to ensure that the Record 

is available in case of investigation or litigation; 



iii. The fiscal nature of the Record, including the period of time necessary 

for audit or tax purposes; and, 

iv. The historical nature and long-term value of the Record. 
 
 
 

3.0  EMPLOYEE RESPONSIBILITIES 
 

3.1  All Employees of the Corporation who create, work with or manage Records 
shall: 

 
i. Comply with the Records Management Policy as specified in Schedule 

“A” attached hereto; 
ii. Comply with the Retention Periods as specified in Schedule “B” attached 

hereto; 
iii. Ensure that Records in their custody or control are protected from 

inadvertent damage or destruction; and, 
iv. Ensure that Temporary and Transitory Records in their custody or 

control are destroyed when no longer needed. 

 

4.0  CLERK RESPONSIBILITIES  
 

4.1  The Clerk or designate shall: 
 

i. Develop and administer policies and procedures for the management of 
the Corporation’s Records; 

ii. Periodically review and make recommendations with respect to this by-
law, including Schedules “A” and  “B” attached hereto; 

iii. Ensure that Records are preserved and disposed of in accordance with 
this by-law, including Schedules “A” and “B” attached hereto; 

iv. Ensure that all disposition notices prepared pursuant to subsections 5.2 
and 5.3 of this by-law are preserved; and,  

v. Have the discretion to retain Records longer than the Retention Period 
provided by this by-law where they deem it appropriate.  

 

5.0  DISPOSITION OF RECORDS 
 

5.1  Temporary and Transitory Records shall be destroyed when they are no 
longer required; 
 

5.2  Department Heads will seek written approval in the prescribed form from 
the Clerk or designate prior to disposing of any Records other than Temporary 
or Transitory Records, in accordance with Schedule “A” attached hereto;  
 

5.3  The Clerk or designate will obtain written confirmation of the destruction of 
any Records authorized in accordance with subsection 5.2 of this by-law; 

 

5.4  The following principles govern the destruction of Records: 
 

i. When there are no further business or legal reasons for retaining 
Records, they shall be destroyed as appropriate; 

ii. Records pertaining to pending or actual investigation or litigation shall 
not be destroyed; 

iii. Records disposed of at the end of a Retention Period, as well as draft 
and copies of Records disposed of on a regular basis, shall be destroyed 
in such a way that preserves the confidentiality of any  information they 
contain; 



iv. Records in the custody or control of the Corporation shall not be 
destroyed unless such Records are older than the Retention Period set 
out in Schedule “B” attached hereto; 

v.  Copies of Records may be destroyed at any time if the original Records 
are being retained in accordance with Schedule “B” attached hereto. 

 

6.0  APPROVAL OF BY-LAW 

This by-law shall come into force and effect upon written approval of the Corporation’s 
auditor. 

 

7.0  CITING OF BY-LAW 

This by-law may be cited as the “Records Retention By-law” 

 

8.0  REPEALS 

By-law 83-5 is hereby repealed. 

 

READ and FINALLY PASSED in OPEN COUNCIL this _____ day of ____________, 

2017. 

 

THE CORPORATION OF THE TOWNSHIP OF CARLING 

 

 

 

______________________                     _________________________________ 

Mike Konoval, Mayor                                Kevin McLlwain, CAO/Clerk 

 

 

 

 

 

 

 

 

 

 

 

 

 



THE CORPORATION OF THE TOWNSHIP OF CARLING 

BY-LAW No.      -2017 

Schedule “A” 

Records Management Policy 

Policy Statement 

All Records and information in the custody or control of the Corporation of the Township 
of Carling (the Corporation) are the property of the Corporation.  The Corporation will 
manage its information by adhering to the Records Retention By-law to continuously 
ensure its records are maintained in accordance with applicable legislation.  It is the 
intention of the Corporation to protect its Records for the duration of their scheduled 
retention through appropriate storage.  It is the intention of the Corporation to store 
Records in a manner that prevents loss through misplacement, deterioration, accidental 
destruction and/or theft as well as prevent unauthorized or inappropriate access to said 
Records. 

 

Purpose and Application 

The purpose of this policy is to define the basics of Records Management at the 
Township of Carling, including Employee responsibilities. This policy applies to all 
Employees of the Township of Carling. 

 

Responsibility 

Under the Municipal Act, 2001, as amended, the Clerk or designate is responsible for 
Records Management for the Corporation, including the permanent maintenance of 
disposal/destruction records and the establishment of Retention Periods. 

It is the responsibility of all Employees of the Corporation to follow this policy and 
manage the Records that they create, receive, and control in accordance with this 
policy, the Records Classification System and the Records Retention Periods.  
Compliance with this policy will be reviewed on a regular basis. 

 

Procedures 

Classifying and Filing Records 

When an Official Record is created or received, the Employee shall classify the Record 
according to the Records Classification System, in consultation with the Records Clerk.   

Records that have been classified and are ready to be filed shall be submitted to the 
Records Clerk for entry into the Records Directory and filing.   

Records that are not required on a regular basis may be moved to the Archives in 
consultation with the Records Clerk.  

 

Retrieving Records   

Records may generally be retrieved by any Employee as necessary for the execution of 
their employment duties.  Records should be returned to the location from which they 
were retrieved as soon as possible.          

 

 

 



Disposition of Records 

General Principles: 

The following general principles shall govern the disposition/destruction of Records: 

1. No Record shall be destroyed unless first classified according to the current 
Records Classification System; 

2. No Record shall be destroyed unless the Retention Period has expired or the 
Record is a copy of the original Record; 

3. All Records shall be destroyed in a manner that preserves the confidentiality of 
any information contained within them; 

4. No Official Record shall be destroyed without the appropriate authorization; 
5. Any Records pertaining to pending/actual litigation, an investigation or a request 

under privacy legislation shall not be destroyed until such Records are no longer 
required for this purpose. 

 

Confirmation to Destroy Records  

Employees shall complete the Confirmation to Destroy Inactive Records form for any 
Records in their control that are older than the Retention Period, and submit the 
completed form to the Clerk or designate for approval. Upon approval by the Clerk or 
designate, the Employee shall coordinate the destruction of the approved Records and 
provide the Clerk or designate with written confirmation that the destruction has been 
completed.   

Employees may request approval for the disposition of Records at any time during the 
year, or they may wait for the annual records inventory in January. 

Transitory and Temporary Records, as well as copies of Official Records, shall be 
destroyed as soon as feasible once they are no longer required.  Approval of the Clerk 
or designate is not required prior to the destruction of such Records.  

 

Annual Records Inventory 

Each January, the Records Clerk will coordinate an inventory of all Records with each 
department.  During this inventory, Records that have surpassed their Retention Period 
will be identified for destruction.  When each department has completed their inventory 
and approval for disposition has been obtained, the Records Clerk will coordinate the 
disposition of all identified and approved Records.  

 

Suspension of Policy 

In the event of a notice of litigation, notice of claim, audit or investigation for which the 
Corporation may have relevant Records, this policy shall; be suspended for all Records 
applicable to the issue.  

 

 

 

 

 

 

 

 



Confirmation to Destroy Inactive Records 

Date:  

Submitted to:  

Submitted by:  

Destruction Date:   

 

Pursuant to By-Law No.    -2017 the Records listed below have surpassed their 

Retention Periods and are now eligible for destruction.  

Please review the listed Records and confirm authorization for destruction. Please 

advise of any records that need to be held past the destruction date for any legal or 

statutory reason.  Records subject to a current request, appeal or complaint made 

under the Municipal Freedom of Information and Protection of Privacy Act and Records 

required for any other legal purposes must be taken out of the disposition process. This 

is your opportunity to advise us of any records on the attached list that may need to be 

pulled from this destruction processed for any legal or statutory reasons.   

Year 
Record 
Created 

Classification 
Code 

Retention 
Schedule 

Description of Record Authorized 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

I hereby confirm that the above-listed Records clearly marked authorized may now be 

destroyed as there are no known legal or statutory reasons for maintaining these 

records past their scheduled Retention Period. 

 
_________________________                                        _______________________                                                                                
Clerk                                                                                 Date                                       
 

I hereby confirm that the above-listed Records were destroyed as described below 
(please provide destruction date, method, and name of third party contractor if 
applicable): 

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 

 

____________________                                                   ________________________ 
Name:                                                                                Date     

 

 



THE CORPORATION OF THE TOWNSHIP OF CARLING 

BY-LAW No.      -2017 

Schedule “B” 

Records Retention Schedule  

 

 

 

Records Management  

Records Retention Schedule  

Primary Heading: Administration-A 

Class 
Secondary Heading 

Responsible Total 
Remarks 

Code Department  Retention 

A00 
Administration 

General 
Originating 1 Year   

A01 
Associations and 

Originating 1 Year   
Organizations  

A02 
Staff Activities, 

Committee 
and Meetings  

Originating  Permanent   

A03 
Computer/ 

Information System  
Originating  

2 Years after 
replaced 

Disposal of Item 

A04 

Conferences 
/Seminars & Training -

Council & Staff Originating  1 Year   

  

A05 Consultants  Originating  2 Years   

A06 
Office Equipment  

and Furniture   
  

 1 Year after 
replaced 

  

A07 Inventory Control Originating  Permanent    

A08 Office Services  Originating  

1 year 

  After its been 

replaced 

A09 
Office Policies and 

Procedures 
Originating  Permanent   

A10 
Records Management 

& 
 Disposition  

Administration/ 
Clerk  

Permanent    
  

  

A11 Accessibility (AODA)  Originating   
1 year after 
replaced   

  

A12 

Telecommunications 

Originating  

2 Years After 

  System it has been 

  replaced   

A13 
Travel and 

Accommodations 
Originating 1 Year   

A14 Uniforms and Clothing   Permanent    

A15 Vendors and Suppliers  Originating  2 Years    



A16 
Intergovernmental  

Relations 
Originating  5 Years    

A17 

Accessibility of 
Records 

Administration/ 

2 Years    
(Freedom of 
Information) 

Clerk  

A18 Security  Originating  5 Years    

A19 

Facilities Construction 
and Originating  

1 Year 
  

Renovation  After the Event 

A20 
Building and Property 

Originating  5 Years    
Maintenance  

A21 Facilities Bookings  Originating  Permanent    

Primary Heading: Council, Boards and By-laws-C 

C00 
Council and By-Law 
General Information  

Originating  5 Years    

C01 By-laws Administration Permanent   

C02 
By-laws-And General 
Information -Other 

Municipalities  
Originating  1 Year    

C03 
Council Agenda and 

Minutes 

Administration/ 
Permanent   

Clerk  

C04 
Council 

Correspondence  

Administration/ 
5 Years    

Clerk  

C05 
Council Committee 

Agenda and Minutes 

Administration/ 
Permanent   

Clerk  

C06 
Committee Agenda 

and Minutes   
Originating Permanent   

C07 Elections Administration 

    

4 Years After Event 

 Event is the election 
voting day. Ballots need 
to be kept for 120  days 
after voting or recount 

C08 Goals and Objectives Originating 
1 Year after its 

replaced 
  

C09 
Motions and 
Resolutions 

Administration/ 
Permanent   

Clerk  

C11 Mayor   TBD     

Primary Heading: Development and Planning-D 

D00 

Development and 
Planning-General  Originating  3 Years   

  

D01 Demographic Studies Planning 10 Years    

D02 
Economic 

Development  
Clerk  10 Years    

D03 Environment Planning  Planning 10 Years    

D04 
 Residential 

Development 
Planning  10 Years    



D05 Natural Resources Planning 10 Years    

D06 Tourism Development  Clerk  10 Years    

D07 Condominium Plans   10 Years    

D08 
Official Plan 

Amendments 
Planning  Permanent   

D09         

D10 
Severances-Parry 

Sound Area Planning 
Board  

Planning 

10 Years after E=Final Decision 

Event 
Will be kept in property 

file 

D11 Site Plan Control Planning  10 Years    

D12 Subdivision Plans Planning  Permanent   

D13/
G 

Minor Variances Planning Permanent   

D14 Zoning  Planning 
5 Years after 

  
replaced  

D15 
Easements & 

Encroachments 
Planning 6 Years   

D16 
Shore Road Allowance 

Closings 
Planning  Permanent    

D17 
Annexation & 
Amalgamation 

Administration/ 
Permanent   

Clerk 

D18 
Community 

Improvement 
Projects 

Originating  TBD     

D19 GSI Information   Permanent   

D20 Renewable Energy   Permanent  

Primary Heading: Environment Services Double Checking This  Section 

E00 
Environment Services  

General 
Originating  1 Year   

E01         

E02 
General 

Environmental Issues  
Public Works  Permanent     

E03 
Conservation 

Authority-North Bay 
Mattawa  

Public Works  Permanent     

E04 Trees Public Works  5 Years   

E05 
Environmental 

Monitoring 
Public Works  10 Years   

E06 
Utilities, Telephone & 

Hydro 
Public Works  5 Years   

E07 Waste Management  Public Works  10 Years   

E08 Waterworks, Drains  Public Works  Permanent 
Drains-1 Year after 

Event  

Primary Heading: Finance and Accounting 

F00 
Finance and 

Accounting General 
Originating 1 Year 

Do not file records 
required for tax 

purposes 

F01 Account Payable Finance 7 Years    

F02 Accounts Receivable Finance 7 Years  
Paper copies of invoices 
 can be destroyed after 

2 years  

F03 Audits  Finance 6 Years   

F04 Banking  & Cheques Finance 6 years   

F05 Budgets & Estimates  Finance 6 Years   



F06 Assets Finance 6 Years    

F07         

F08 
Debentures and 

Bonds 
Finance 6 Years after Event  

Event is Debentures 

Surrendered for 

exchange/cancellation 

F09 
Employee and Council 

Expenses 
Finance  7 Years after Event    

F10 Financial Statements Finance  Permanent   

F11 Grants and Loans Finance  7 Years after Event    

F12 Investments  Finance 6 Years after Event  
Event is the closure of 

account  

F13 Journal Entries Finance  7 Years after Event    

F14 
Subsidiary Ledgers, 

Registers and Journals 
Finance 7 Years after Event    

F15 
General Ledgers and 

Journals 
Finance Permanent   

F16 Payroll Finance 7 Years   

F17 
Purchase Orders and 

Requisitions 
Finance 

7 Years after 
  

Event 

F18 Quotations & Tenders Originating  6 Years   

F19 Receipts Originating  2 Years   

F20 Reserve Funds Finance 6 Years   

F21 Revenues  Finance  6 Years 

Records related to 

mortgages must be 
kept 

for 10 years 

F22 Tax Rolls  and Records Finance  Permanent 

Tax Certificates can 

be purged after 10 
years 

F30 Write-Offs Originating Permanent   

Primary Heading: Human Resources 

H00 
Human Resources-

General 
Originating  1 Year   

H01 
Attendance and 

Scheduling 
Human 

Resources  
2 Years   

H02 Benefits 
Human 

Resources  
When Replaced    

H03 
Employee Records  

Human 
Resources  

3 Years After Event  
Event is the date the 

employee ceased to be 
employed by employer 

  



H04 Health and Safety 
Human 

Resources  
7 Years   

H05 
Human Resource 

Planning  
Job Description 2 Years   

H06 Job Description  
Human 

Resources  
Until Replaced   

H07 
Labour Relations & 

Employee Handbook 
Human 

Resources  
10 Years after event  

Event is the expiry of 
contract period  

H08 Organization 
Human 

Resources  
Until Replaced   

H09 Salary Planning 
Human 

Resources  
5 Years   

H10 Pension Records  
Human 

Resources  

6 Years after 
Event is the 

Termination of 
employee beneficiary 

event Pension plans, annual 

  
information returns are 

kept  permanently 

H11 Recruitment & Hiring 
Human 

Resources  
1 Year   

H12 
Training and 

Development  
Human 

Resources  
Until Replaced 

Only courses developed  
and presented by the 

municipality are subject  
to archival selection  

H13 
Employment 

Standards 
Human 

Resources  
Permanent    

H14 
Employee Grant & 
Subsidy Program 

Human 
Resources  

Permanent    

H20 
Human Resources 

Private  
Human 

Resources  
Permanent    

H21 
Human Resources 

POE 
Human 

Resources  
Permanent    

Primary Heading: Legal Affairs  

L00 Legal Affairs- General Originating  1 Year   

L01 Appeals and Hearings Originating  Permanent   

L02 
Claims Against the 

Municipality  

Administration/ 
1 Year after event   

Clerk 

L03 
Claims by the 
Municipality 

Administration/ 
1 Year after event    

Clerk 

L04 
Contracts and 
Agreements  

Administration/ 
15 Years after event   

 Clerk 

L05 Insurance Appraisals  
Administration/ 

15 Years after event   

Clerk 

L06 Insurance Policies  
Administration/ 

15 Years after event Event is Expiry of Policy 
Clerk 

L07/G 
Land Acquisition and 

Sale 
Originating  10 years after event   

L08 Opinions and Briefs Originating  When Replaced    



L09 Precedents   When Replaced    

L10 Federal Legislation Originating  When Replaced    

L11 Provincial Legislation Originating  When Replaced    

L12 Vital Statistics  
Administration/ 

Permanent   
Clerk 

L13 Prosecutions By-law 7 Years after event  
Event is the delivery of 

Judgement   

Primary Heading: Media and Public Relations-General 

M00 

Media and Public 
Relations- Originating  2 Years After Event   

General  

M01 Advertising    3 Years    

M02 
Ceremonies and 

Events 
Originating  5 Years   

M03 Charitable Campaigns Originating  1 Year   

M04 

Complaints, 
Commendations, Originating  1 Year   

Inequities 

M05 Ratepayer Association Originating  1 Year   

M06 
News Releases & 

Clippings 
Originating 2 Years   

M07 
Publications & 

Ratepayer 
Information 

Originating  When Replaced    

M08 
Speeches and 
Presentations 

  5 Years      

M09 
Visual Identity and 

Insignia  

Administration/ 5 years after 
replaced  

  

Clerk  

Primary Heading: Protection and Enforcement Services- General 

P00 
Protection & 

Enforcement Services- 
General 

Originating  1 Year   

P01 
By-Law Enforcement 

& Policing 
By-law 6 Years   

P02 Fire Department  Originating  

5 Years (reports) 
15 Years after 

replaced  (volunteer 
records) 

  

P03 Emergency Planning 
Emergency 

Services 
When Replaced    

P04 Hazardous Materials Originating  When Replaced    

P05 
Incident/ Accident 

Reports 
Originating  1 Year after Event  

Security Video and 
Audio Surveillance: 

with the exception of 
records retained for 
criminal, safety, or 

security investigations 
or evidentiary  

purposes, the township 
will 

not maintain a copy of 
recordings for longer 

than the recording 



systems 30 day 
recording cycle 

P06 
Building and 

Structural Inspections 
Building  

 
Residential – 15 
Years or at the 

discretion of the 
CBO    

  

P07 Health Inspections Originating  2 Years    

P09 Licences Originating  2 Years after  event  

Event being the expiry 
of 

licence 

P10 Building Permits Building  Permanent   

P11 Permit, Other Originating  2 Years After event Expiry of Licence  

P12 Warrants    7 Years After Event    

P13 Criminal Records Originating  5 years after event  

event is occurrence  / 
investigation 

closed or disposition of 
charge 

P14 Animal Control By-Law 2 Years after event 

Event is date animal 
was 

last in the pound 

P15 
Building Drawings  
Archived by Roll 

Originating  Permanent    

Primary Heading: Recreation and Culture  

R00 
Recreation and 
Culture-General 

ED-LS 1 Year   

R01 Heritage & History Planning After Event 
Event is removal of 

designation 

R02 Library Services   5 Years      

R03 
Museum and Archival 

Services 

Administration/ 
5 Years   

Clerk  

R04 Parks Management Public Works  5 Years  

Playground equipment 

maintenance records 

are retained 
permanently  

R05 Recreational Facilities Public Works  5 Years    

R06 
Recreation 

Programming 
Planning  5 Years   

R07 Recreational Trails   Permanent   

Primary Heading: Social and Health Care Service  

S00 
Social Services- 

General  
Originating  1 Year   

S01 
Children's Day 

Nursery Services 
Originating  5 Years   

S02 Elderly Assistance Originating  5 Years   

S03 
Belvedere Heights 
Home for the Aged 

Residents  
Originating  1 Year     

S04 
District Social Services 
Administration Board  

Originating  5 Years    

S05 Hospitals  Originating  1 Year   

S06 Land Ambulance   Originating   1 Year    



S07 
Parry Sound Domestic 

Violence Co-
ordinating Committee 

Originating  1 Years   

S08 
District Health Unit 

North Bay Parry 
Sound 

Originating  5 Years    

S09 Carling Cemetery 
Administration/ 

Permanent   
Clerk 

S10 
NE Local Integrated 

Health Network 
  TBD     

Primary Heading: Transportation 

T00 
Transportation-

General 
Original  1 Year   

T01 Provincial Roads     1 Year    

T02/G Private Roads    Permanent      

T03 Municipal Roads    Replaced as updated    

T04 
Road Allowance/ 

Concessions 
Originating  Permanent   

T05 
Road Design and 

Planning 
Public Works  

1 Year after 
Replaced 

  

T06 Road Maintenance  Public Works  2 Year after event 
Event is the completion 

of projects 

T07/G Signs & Signals Originating  
1 Year after 

Replaced 
  

T08 Traffic Originating  1 Year after Event 

Event is Project 
Finished, 

Temporary Road 
closure 2 years 

T09 
Georgian Bay Airport 

Commission   
Originating Replaced     

T10 
Waterway & 

Shoreline 
Originating  Replaced    

T11 Railways & Crossings Originating  Permanent   

T11 Bridges  Originating  1 Year after Event 
Event is the removal of 

bridge  

Primary Heading: Vehicles  

V00 
Vehicles and 

Equipment-General 
Originating  1 Year after Event   

V01 Fleet Management  Originating  1 Year after Event 

Event is the termination 
of 

Lease/Disposal of 
Vehicle 

V02 Mobile Equipment  Originating  1 Year after Event 
Event is as long as the 

 device is in service 

V03 
Transportable 

Equipment 
Originating  6 Years after Event    

V04 Protective Equipment  Originating  6 Years after Event    

 



THE CORPORATION OF THE TOWNSHIP OF CARLING 

 

BY-LAW    2022- 

 

__________________________________________ 
Being a by-law to amend by-law 2017-08 being a by-
law to provide a schedule of retention periods for the 
records of the Township of Carling and establish a 
records management policy.  

 
 

WHEREAS Section 254 of the Municipal Act, 2001 c.25 provides that a 
municipality shall retain and preserve the records of the municipality and its 
local boards in a secure and accessible manner and, if a local board of 
more than one municipality, the affected municipalities are jointly 
responsible for complying;    

 

AND WHEREAS Section 255 (2) of the Municipal Act, 2001 c.25 provides 
authority to destroy a record of a municipality or local board if a retention 
period for the records has been established;  
 

AND WHEREAS Section 255 (3) of the Municipal Act, 2001 c.25 provides 
that a municipality may, subject to the approval of the municipal auditor, 
establish retention periods during which the records of the municipality and 
local boards of the municipality must be retained and preserved;  

 
 

NOW THEREFORE the Council of the Corporation of the Township of 
Carling herby enacts as follows:  

 
 

1. That the definition of transitory records be amended to include 
emails.  

2. That Schedule “B” of By-law 2017-08 is amended to update the 
retention times of some document types to better reflect current 
standards;    

3. To include Accessibility (AODA) under the administration heading 
A11;  

4. This By-law shall come into effect on the date of passage 

 

READ and FINALLY PASSED in OPEN COUNCIL this 26th day of July, 

2022. 
 
 
 
 

 
 
 

_____________________  ____________________________ 
Mike Konoval, Mayor   Kevin McLlwain, CAO/Clerk 
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THE CORPORATION OF THE TOWNSHIP OF THE CARLING 
 

BY-LAW NO. 2022 -  

 
 

To Confirm the Proceedings of the Regular Meeting of Council held on   
July 26, 2022 

 
 
The Council of the Corporation of the Township of Carling  
 
ENACTS AS FOLLOWS: 
 

[1] That action of Council at its Regular Meeting held on July 26, 2022 
in respect of each motion, resolution and other action taken by the 
Council at its meetings is, except where the prior approval of the 
Ontario Municipal Board is required, hereby adopted, ratified and 
confirmed. 

 
[2] The Mayor and the proper officers of the Corporation are hereby 

authorized and directed to do all things necessary where required 
and the Mayor and the proper officers of the Corporation are hereby 
directed to execute all documents necessary in that behalf and the 
Clerk shall hereby be authorized and directed to affix the seal of the 
Corporation to all such documents. 

 
[3] This By-law shall come into force and take effect on the day of the 

final passing thereof. 
 
 
READ and FINALLY PASSED in OPEN COUNCIL this 26th day of July, 2022. 
 
 
 
 
THE CORPORATION OF THE TOWNSHIP OF CARLING 
 
 
 
 
 
 
_______________________  ______________________________ 
      Mike Konoval, Mayor                             Kevin McLlwain, CAO/Clerk 
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MINUTES  
 

for the 

 

REGULAR MEETING OF COUNCIL 
 

 
 

June 14, 2022 
9:00 a.m. 

Council Chambers   
2 West Carling Bay Road, Nobel, Ontario  

 
Attendance  
 
Council Members Present  
Mayor Konoval  
Councillor Murphy  
Councillor Crocker 
Councillor Crookshank  
Councillor Gilbert  
 
Staff Present  
Kevin McLlwain, CAO/Clerk  
Mackenzie Taylor, Records Clerk / Deputy Clerk  

 
 

1. CALL TO ORDER 
 
The Mayor called the meeting to order at 9:01 a.m.  
 
 

(1) ADOPTION OF AGENDA  
  
The agenda was adopted as circulated. 
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2. DISCLOSURE OF PECUNIARY INTEREST 
 
None  

 
 

3. DELEGATION  
 

(1) WEST PARRY SOUND ECONOMIC DEVELOPMENT COLLABORATIVE  - 
JAMES COX  

 
James Cox, Regional Economic Development Officer for the West Parry Sound Area 
gave Council an update on what he and the West Parry Sound Economic Development 
Collaborative have been working on and what they are hoping to achieve during the 
second half of the term.     
 
 
 

4. PUBLIC MEETING  
 
None    
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5. CONSENT AGENDA 

 
22-041                                                              Moved by Councillor Crocker  
                                                                         Seconded by Councillor Crookshank   
 

NOW THEREFORE BE IT RESOLVED that consent Agenda Items 5(1) through 5(7) inclusive be 
adopted.  
                                                                             Carried                    

  
(1) MINUTES OF PREVIOUS MEETINGS  
                      
 
 

a. Regular Meeting of Council     
 
  22-041.1a  
 

NOW THEREFORE BE IT RESOLVED that the Minutes of the Regular Meeting of Council 
held on May 10th, 2022 be adopted.   
                                                                 Carried  

                                                               
 

b. Committee Meeting of Council     
 
  22-041.1b 
   
 

NOW THEREFORE BE IT RESOLVED that the Minutes of the Committee Meeting of 
Council held on May 24th, 2022 be adopted.   

 
        
                                                                               Carried  
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(2) COUNCIL CORRESPONDENCE    
 
  22-041.2  

 
NOW THEREFORE BE IT RESOLVED that Council receives the June Council Correspondence 
listing. 

 
         Carried  
 

(3)  REPORTS OF COMMITTEES  
 

None  
 

 
 

(4) STAFF REPORTS  
             

None  
 

 
(5) COMMITTEE OF THE WHOLE MOTIONS 

 
 

a. Closed Session       
 
  22-041.5a1                                                                      Moved by Councillor Crookshank  
                                                                                          Seconded by Councillor Crocker  
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council move 
into a CLOSED SESSION at 10:11 a.m., pursuant to Section 239(2)(k) of the Municipal Act, 
2001, S.O. 2001, c.25, as amended for a matter pertaining to land sold by the municipality and to 
solicitor advice regarding a road user agreement.  

 
                                                                                   Carried  
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Carried 
 
   

      22-041.5a2                                                                 Moved by Councillor Murphy  
                                                                                         Seconded by Councillor Crookshank  
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council move 
into a CLOSED SESSION at 10:38 a.m.,  
 

Carried 
 
 

   
      22-041.5a3                                                                 Moved by Councillor Crookshank   
                                                                                         Seconded by Councillor Crocker   
 

NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council 
authorizes staff to proceed as directed in closed session and authorizes the Mayor and CAO to 
extend the purchase of sale agreements on 13 Island 65C and 319 Hwy 559.  
 

Carried 
 

 
 
 

(6)  REQUEST FOR SUPPORT  
  

None  
 
 
 

 
(7) SUPPLEMENTARY BUSINESS  

None  
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6. PLANNING FILES  

  
None  
 
 

7. BY- LAWS 
 

(1) PARRY SOUND AREA INDUSTRIAL PARK BOARD SALE TO FRANCOIS 
RENAUD-BYRNE  

 

 
 
 
 

8. ANNOUNCEMENTS FROM MEMBERS 
 
Councillor Gilbert reported on the Parry Sound Area Industrial Park Board. Councillor 
Crocker reported on the Museum and her upcoming meetings. Councillor Crookshank 
reported on the District Social Services Administration Board and the Parry Sound Area 
Planning Board. Councillor Murphy reported on the Parry Sound Public Library Board. 
Mayor Konoval spoke about a conversation he had with the incoming MPP Graydon 
Smith.  
 
 
 
 
 
 
 
 
 
 
 
 
 

2022-18                                                                         Moved by Councillor Crocker  
                                                                                      Seconded by Councillor Murphy  
 
BEING A BY-LAW to authorize the Corporation of the Township of Carling to transfer lands in the 
Parry Sound Area Industrial Park to Francois Renaud-Byrne ( Part 22, Plan 42R-4728)   
 
                                                                                         Carried  
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9. NEW AND UNFINISHED BUSINESS 

 
(1) ROAD USER AGREEMENT – RUTTER / MORTON  

 
There was no mover or seconder for this resolution. The resolution died.  
 

 
 
 

 
10. CLOSED SESSION  

 
 

 
 

 
In closed session Council discussed the administration of the Parry Sound Area 
Industrial Park Board and the CAO’s performance review.  

   22-042                                                                    Moved by Councillor Murphy  
                                                                               Seconded by Councillor Crookshank  
 
NOW THEREFORE BE IT RESOLVED that Council move into a CLOSED SESSION at 9:58 a.m., 
pursuant to Section 239(2)(b)(d)(k) of the Municipal Act, 2001, S.O. 2001, c.25, as amended, for a 
matter regarding identifiable individuals and a position in relation to the Parry Sound Area 
Industrial Park as well as a matter in regards to labour relations  .  
                                                                             
                                                                                 Carried  
 
 
 
 
 
 

 

   22-043                                                                     Moved by Councillor Murphy  
                                                                                Seconded by Councillor Crocker  
 
NOW THEREFORE BE IT RESOLVED that Council move out of a CLOSED SESSION at 11:07 a.m.  
 

                                                                                  Carried                                                                                      

Resolution 22- 
Moved by 
Seconded by 
 
NOW THEREFORE BE IT RESOLVED that Council agree to reopen the Rutter / Morton Road User 
Agreement File.  
                                                                                     

Break 9:42 a.m. – 9:55 a.m. 
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11. CONFIRMING BY-LAW  
  

 
 
 
 

12. ADJOURNMENT  
 

 
 
 

 
__________________________                              ____________________________                             

Mike Konoval, Mayor                                        Kevin McLlwain, CAO/Clerk 
 
 

2022-19                                                                Moved by Councillor Murphy  
                                                                             Seconded by Councillor Crocker  
 
BEING A BY-LAW to confirm the proceedings of the Regular Meeting of Council held on June 14, 
2022.  
                                                                              Carried  

 

22-045                                                                 Moved by Councillor Murphy  
                                                                            Seconded by Councillor Crookshank  
 
NOW THEREFORE BE IT RESOLVED that the Regular Meeting of Council be adjourned at 11:10 
a.m. 
                                                                               Carried  

 

22-044                                                                    Moved by Councillor Murphy  
                                                                               Seconded by Councillor Crookshank 
 
NOW THEREFORE BE IT RESOLVED that Council authorizes the Mayor to proceed as directed in 
closed session and arrange a Special Council meeting with a Human Resource consultant to finish the 
CAO’s performance review.  
                                                                                Carried                                                                                 
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MINUTES  
 

for the 

 

SPECIAL MEETING OF COUNCIL 
 
 

 
July 5, 2022 

9:00 a.m.     
Council Chambers    

2 West Carling Bay Road, Nobel, Ontario 
 

____________________________________________________________________________ 
 
Attendance  
 
Council Members Present  
Mayor Konoval 
Councillor Murphy  
Councillor Crookshank 
Councillor Gilbert  
Councillor Crocker  
 
Staff Present  
Kevin McLlwain, CAO/Clerk  
Ryan Snowball, Planner  
Naythan Nunes, Chief Building Official 
John Jackson, Planner 

  
Those wishing to observe the meeting were able to do so in person or via a virtual link that was 
provided as part of the agenda package.  

 

 
1. CALL TO ORDER 

 
The Mayor called the meeting to order at 9:01 a.m.  
 
 

(1) ADOPTION OF AGENDA 
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2. DISCLOSURE OF PECUNIARY INTEREST 

 
 
None  
 
 

3. ZONING BY-LAW AMENDMENT  - Z/2021/08 (GERTNER)  
 
 
 
C     -2022                                                                      Moved by Councillor Murphy  
                                                                                       Seconded by Councillor Crocker  
 
BEING A BY-LAW to amend By-law No. C500-2011, 1 Island 360C (PIN No. 52095-0367) 
 
                                                                                       Defeated  
 
 
 
 
 

4. CONFIRMING BY-LAW 
 
 
2022-20                                                                         Moved by Councillor Gilbert  
                                                                                      Seconded by Councillor Crookshank  
 
BEING A BY-LAW to confirm the proceedings of the Special Meeting of Council held on July 5, 
2022. 
                                                                                       Carried                                                            
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5.  ADJOURNMENT                                                                                                  
 

22-046                                                                            Moved by Councillor Crookshank  
                                                                                       Seconded by Councillor Crocker  
 

NOW THEREFORE BE IT RESOLVED that the Special Meeting of Council be adjourned at 
9:08 a.m. 
                                                                                        Carried  
                                                                                     

 
 
 
 

 
__________________________                              ____________________________                             

Mike Konoval, Mayor                                        Kevin McLlwain, CAO/Clerk 
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Township of Carling 
 

 
 

MINUTES 
COMMITTEE OF THE WHOLE  

Council Chambers    
2 West Carling Bay Rd., Nobel, ON 

9:00 a.m. 
 Tuesday, June 28, 2022 
 

 
There was a Committee of Adjustment (CoA) Hearing prior to the Council Meeting to 
consider two applications for minor variance.  
____________________________________________________________________________ 
 
Attendance  
 
Council Members Present  
Deputy Mayor Murphy  
Councillor Gilbert  
Councillor Crookshank  
Councillor Crocker  
 
Staff Present  
Kevin McLlwain, CAO/Clerk  
Mackenzie Taylor, Records Clerk/ Deputy Clerk  
Ryan Snowball, Planner  
Gord Harrison, Fire Chief  
Sylvia Roy, Treasurer  
Chris Waefler, Public Works Manager  
____________________________________________________________________________ 
 

1. CALL TO ORDER 
 
The Deputy Mayor called the meeting to order at 9:41 a.m.  
 

(1) ADOPTION OF AGENDA  
 
Council added “Saulnier Site Inspection” and a closed session item to discuss the Brooks 
Landing agreement to the agenda.  
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2. DECLARATIONS OF PECUNIARY INTEREST 

 
None  

 
 
 

3. DELEGATION 
 

None   
 

 
4. MONTHLY REPORTS  

 
The Fire Chief discussed the Lake Sector Emergency Management meeting and short 
term rental complaints. The Planner reported on the volume of applications that have 
been submitted and gave an update on where he is at with the Official Plan Review. The 
Public Works Manager gave an update on the current road projects, the waste sites and 
the Parks and Recreation job description. The Treasurer reported on the asset 
management plan and noted that tax bills were going out this week. The CAO reported 
on health and safety training and the pool and wellness centre fundraising committee.    

 
 

5. BLUE BOX PROGRAM – PRODUCER RESPONSIBILITY   
 
 

 
 
 
 

6. OFFICIAL PLAN REVIEW – COUNCIL DISCUSSION  
 

Council discussed the next step in the official plan review and were asked to send their 
comments to the Planner and CAO.  

  
 
 
 

Resolution                                                              Moved by Councillor Gilbert  
                                                                                Seconded by Councillor Crocker  
 
NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council agrees to 
give staff the authority to negotiate with Circular Materials with respect to recycling.    
 
                                                                                  Carried  
 
 
 
 

 

Council Agenda Package Page 53 



3 
 

 
 

7. SAULNIER SITE INSPECTION 
 

Council discussed their site visit to the Saulnier property and discussed how to move 
forward with theirs and their neighbour’s shore road application files.   
 

 
 
 
 Mayor Konoval called into the meeting by phone at 11:02 a.m. 
 

8. CLOSED SESSION  
 

 

 
 
 

 

Resolution                                                                       Moved by Councillor Gilbert  
                                                                                         Seconded by Councillor Crocker  
 
NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council move 
into a CLOSED SESSION at 11:03 a.m., pursuant to Section 239(2)(d)(e)(f) of the Municipal Act, 
2001, S.O. 2001, c.25, as amended, for a matter regarding potential litigation and advice from a 
solicitor in relation to an OLT appeal, a labour relations matter regarding the Fire Department and 
an agreement on Brooks Landing.  
  
                                                                                            Carried  
 
 
 
 
 

 Resolution                                                                    Moved by Councillor Gilbert  
                                                                                      Seconded by Councillor Crookshank  
 
NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council move out 
of a CLOSED SESSION at 11:56 a.m. 

                                                                                            Carried                                                                                      

Break 10:55 a.m. – 11:02 a.m. 
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9. ADJOURNMENT 
  

The meeting was adjourned at 12:02 p.m.  

Resolution                                                                   Moved by Councillor Gilbert  
                                                                                     Seconded by Councillor Crookshank  
 
NOW THEREFORE BE IT RESOLVED that Committee of the Whole on behalf of Council authorizes 
staff to proceed as directed in closed in regard to the Kroeker Ontario Land Tribunal Settlement. 
                                                                                
                                                                                        Carried  

 

Resolution                                                                   Moved by Councillor Gilbert  
                                                                                     Seconded by Councillor Crookshank  
 
NOW THEREFORE BE IT RESOLVED that the CAO amend the Employee Policy Handbook to 
increase the mandatory retirement age for Fire Fighters from 60 to 65 with the condition that all Fire 
Fighters over the age of 60 must get an annual medical.  
 
                                                                                        Carried  
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